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Contact Information
Valley Management Group

PO Box 2679
Stow, OH 44224

330-686-1411
Fax: 216-803-2461
vmg@neo.rr.com

Valleymgtgroup.com

Board of Directors
All Board members must be Owners or spouses of Owners, no two from the
same unit.

Board members present and past are indemnified when making Board decisions
while acting in a responsible manner using all information available.

Board of Directors meets monthly. The entire Homeowners Association meets
annually in September. Issues may be voted upon at times other than at the
annual meeting. All owners are encouraged to respond to any request for
an opinion on a vote proposed by the Board as they may arise during the
year.
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Welcome!

Welcome to Brighton Bay Homeowners Association. We hope you enjoy your
Unit and living in this prestige community. The objective of the Association is to
reasonably maintain a safe, pleasant, and desirable place to live. To accomplish
this, the Board of Directors has established this set of Rules, which pertain
strictly to living at Brighton Bay in a community association atmosphere.

The following are an ordinary language version of the Declaration and Bylaws.
They are common sense rules, which take into consideration the health, safety
and comfort of all Owners and Occupants. We hope you will find them
reasonable and will cooperate by observing them. The Board has not presumed
to cover every possible situation. These Rules cover those major areas where
problems historically occur. The section dealing with architectural guidelines will
be of particular importance to existing Owners as well as to new Occupants.
Reasonably preserving the uniform, clean, attractive appearance of our property
is a goal shared by all, as it will maintain and enrich the value of your Unit and
the community.

For some, living at the Association may represent a first experience residing in a
community property with an association form of government. We request that
you familiarize yourself with the Declaration, Bylaws, and rules.

The Board of Directors is given the authority to promulgate and enforce these
Rules by the Declaration of Easements, Covenants and Restrictions.

We ask that you keep this handbook in an easily retrievable place. Refer to it
when necessary. If something arises that may not be covered in the handbook,
please do not hesitate to contact the management company. Additional
information is also contained in Declarations and Bylaws as recorded in County
records. Copies of the Declaration and Bylaws may be obtained at a cost from
either the County Recorder or the management company.

Respectfully,

The Board of Directors for

Brighton Bay Homeowners Association
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CHANNELS OF COMMUNICATION

The Board of Directors consists of five (5) individuals who are unit owners and
are elected by their fellow unit owners. Board members serve without
compensation and are responsible for making the decisions affecting our
property. Decisions concerning the property are made during the Board’s
scheduled meeting, generally held on the second Monday of each month.

In between the regular Board meetings, the Association relies on the
Management Company to carry out the Board’s decisions and handle all
communications by and between the Association’s owners, contractors and
vendors. If you have questions or concerns about the maintenance of the
property, please direct the matter to the Management Company in writing. In
case of an emergency, such as a fire, you should contact the fire/police
departments and then the Management Company.

The Board requests and appreciates your cooperation in respecting that Board
members are not employees and should not be contacted directly on Association
related matters outside of Board meetings. Board members are not individually
responsible for resolving Association matters and can only decide on issues
brought to their attention by the Management Company.
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Definitions for Rules

Board: The Board of Directors of the Association.

Common Element(s): That portion of the Property excluding the Homes, as
the case may be.

Documents: Declaration of Easements, Covenants and Restrictions
(“Declaration”), Articles of Incorporation, Bylaws, and
any and all amendments thereto.

Unit: Any family residential building on a Lot.

Party: Owner, Occupant, or the Association.

Property: All of the Lots and Common Elements.

Rules: The rules and regulations as adopted by the Board for
the governance of the Association.

Street(s): The main roadway serving all of the Units in the
Property by way of individual driveways serving more
than one Unit.
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I. A. Association Duties

1. Pay for all Common Element utilities.
2. Carry general public liability insurance not less than

$2,000,000 per injury and $100,000 property damage covering
the Common Elements.

3. Engage a management company to manage the property.
4. Create an annual budget.
5. Board determines annual and special assessment amounts.

B. Association Rights

1. Perform an Owner’s obligation(s) if an Owner fails so to do
and levy a special assessment.

2. Enter any Unit or Lot for safety and/or emergencies, as
provided in the Declaration.

3. Remove any items left unattended in the Common Elements
at the expense of the Owner.

C. Association Maintenance Responsibilities

1. Common Elements including streets and driveways and
areas in front of garages and walkways to the front door of
a Home.

2. Exterior non-structural portion of exterior walls, roofs and
gutters and downspouts, excluding repairs necessitated by
insured casualty or negligence or misconduct of Owner or
Occupant.

3. Street Lights (including posts and underground wiring) in
Common Elements.

4. Lawns and Landscaping on a Lot put in by Declarant or put
in by Owner that Association has agreed in writing to
maintain.

5. Mailboxes and supports.
6. Street and address signs.
7. Exterior pest control.

II. A. Owner Duties

1. Occupy and Use a Unit as private dwellings for the Owner, the
Owner’s family and guests.

2. Pay the real estate taxes on Lot.
3. Pay for all utilities consumed in or chargeable to a Home

including without limitation, cable television and any exterior
light fixture.



Page 9 of 27 Rev./2010

4. Carry adequate liability insurance on Unit and Lot.
5. Carry Special Form (all risk) property insurance on Unit in Full

Replacement Cost amount including items, which an Owner
has the obligation to maintain.

6. Carry insurance on Owner’s personal property.
7. In the event that any improvement, building or structure within

a Lot shall be damaged or destroyed by any event, casualty or
occurrence, whether intentional or unintentional, the Owner
shall promptly either (a) commence the repair of rebuilding of
said improvement following such damage or destruction and
thereafter diligently and continuously complete the same, or
(b) raze said improvement, building or structure and remove
all rubble and debris from the area within sixty (60) days
following such damage or destruction.

8. Pay annual and special assessments determined by the
Board.

9. Reimburse the Association for damages to the Common
Elements including without limitation, the cost of repair and/or
replacement caused by an Owner or Owner’s guests or
Occupants.

10. Notify the management company of the need for repairs of
any item, which is the obligation of the Association to
maintain.

11. Refrain from giving work instructions to contractors performing
services to the Common Elements, which are the
responsibility of the Association to maintain.

12. Watering of the lawns and the planting beds as needed.

B. Owner’s Rights

1. Wherever snow and/or ice removal is required in areas around
a Unit not removed by the Association, an Owner may use
calcium chloride for removal. Rock salt is prohibited.

2. One American Flag per Unit may be displayed in a window, on
the door, fence or on the exterior of the Unit so long as it is
attached to the wood trim only. The American Flag may be
displayed at any time in keeping with the recognized customs.

3. Holiday and seasonal yard displays are permitted between
Thanksgiving and the 10th of January of the following year.

4. Other seasonal decorations are permitted on front doors, front
porches or rear decks (nothing to be permanently attached)
and must be removed one week after the holiday passes.

5. Seasonal wreaths are permitted on front doors.
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6. Pets.
A. Household domestic pets, not bred or maintained for

commercial purposes, may be kept in any Unit provided
that no more than 1 dog (not to exceed 50 lb) and 2 cats
are permitted in any Unit.

B. The right of an Occupant to maintain a pet in a Unit is
subject to termination if the Board determines that the
pet constitutes a nuisance or creates a disturbance to
Occupants.

C. Pets are prohibited to run loose on the property. All
animals (pets), when outdoors, must be kept on a hand
held leash not more than six (6) feet in length and
attended by a responsible person.

D. Pet owners are responsible for immediately cleaning-up
after their pets.

E. Pets are prohibited to be tethered in the Common
Elements or around any tree, shrub; tied to a patio
fence, housed in the garage or outside of a Unit.

F. Pet owners will be held liable for all damage caused by
their pets to any Common Elements including, but not
limited to, shrubs, bushes, trees, and grass.

G. Any animals, livestock, rabbits, reptiles or foul of any
kind to be raised, bred or kept in a Home or in Common
Areas except household domestic pets not bred or
maintained for commercial purposes provided that
Occupant complies with Rules.

C. Owner Maintenance Responsibilities

1. The Unit except the exterior faces of exterior walls, roof,
gutters and downspouts and shutters.

2. Doors (including garage and storm doors) and windows
(including screens) including glass, frames, and hardware.

3. Broken windows, torn screens and damaged doors shall be
repaired immediately.

4. Replacement of light bulbs in exterior light fixtures of a Unit.
5. Landscaping on Lot planted by Occupant.
6. Patio’s concrete pad and front door walkway.
7. Utilities facilities exclusively serving a Unit or Lot located

within the Unit or Lot.
8. Repairs or replacement to a Unit required due to the act or

negligence of Owner, Occupant or Owner’s guests.
9. Make all repairs and replacements to a Unit necessitated by

insured or insurable casualty.
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10. As a precaution against frozen and/or bursting pipes, the
interior water pipe leading to outside faucets (sillcock) shall be
drained before winter and all hoses removed from the faucets
and stored. Damage caused by failure to do this would be the
responsibility of the Owner.

D. Owner Restrictions
Occupants shall not make or permit the following without the prior
written approval of the Board of Directors:

1. Changes in the exterior walls or roof of a Unit.
2. Any significant change in the landscaping adjacent to a Unit

except as provided under the Landscaping section of the
Rules.

3. Any swing sets, skateboard or ramps, basketball hoop or
soccer nets, or other recreational installations on a Lot.

4. Playing in the streets.
5. Personal property placed in the patio that is visible above the

patio fence (excluding patio umbrellas, glider or landscaping
reasonable maintained). Use of a patio for storage is
prohibited.

6. Any construction of a building or other structure in the
Common Elements.

7. Any temporary building, trailer, tent, shack, garage, barn or
other outbuilding on any part of the property.

8. Any fence, wall or landscaping if the same obstructs the right-
of-way sightlines of other Occupants.

9. Any noxious or offensive activity upon any part of the property
or other activity which could (a) endanger the health or
unreasonably disturb any Occupant or (b) increase the rate of
insurance applicable to the Common Elements.

10. Any ground feeding of wild life (as it attracts rodents).
11. Any lumber, metals, bulk material, refuse or trash to be burned

in incinerators or otherwise kept, stored or allowed to
accumulate on a Lot or the property, except normal residential
accumulation pending pick-up and excluding building
materials during construction or reconstruction.

12. Any littering or dumping of rubbish, debris or trash of any kind
done or permitted on the property or any disposal of oil,
rubbish or hazardous or flammable material into the storm
sewer or on the Common Elements nor shall any water pipe,
gas pipe, sewer pipe or drainage pipe to be installed or
maintained on any portion of the property above the surface of
the ground, except hoses and movable pipes used for
temporary irrigation purposes and no portion of the surface or
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subsurface of the Common Elements shall be used for the
purpose of boring, mining, quarrying, exploring, or removing
oil, gas or other hydrocarbons, minerals, gravel or earth.

13. In no event may a Unit be used as a group home, commercial
foster home, fraternity or sorority house, or any similar type of
lodging, care or treatment facility.

14. Any firearms, ammunition or explosives to be discharged, any
animal traps or snares to be set, or fishing, hunting or
poisoning of wildlife of any kind, except for rodent control in a
Unit or patio area.

15. The storage of flammable or hazardous items in a garage is
prohibited. Gas grills may be stored in garages.

16. Any alteration on any Lot which would impair the structural
integrity of any Unit.

17. Any clothes, sheets, blankets, or laundry of any kind hung out
or exposed to view from any part of the Common Element.
Clotheslines and laundry poles are prohibited.

18. Any building, fence, wall, sign or other structure constructed,
erected or maintained upon the Lot, or any exterior addition to
or change or alteration therein before the plans and
specifications showing the nature, kind, shape, height,
materials, color and location of the same shall have been
submitted to and approved in writing by the Board.

19. Any sign or advertising of any nature displayed on any portion
of the property except

a. Traffic control signs and
b. Security signs in the shrub bed of a Unit furnished by

a security agency professionally produced, one
square foot in size not exceeding two feet in height.

20. Any electronic bug deterrents.
21. Any window air conditioner.
22. Any changes to the color of the Unit’s doors. However, a

doorknocker or brass kick plate is permitted.
23. Plastic or other non-glass window or door liners on the exterior

of any Unit.
24. Any reflectors or light posts.
25. Structures such as storage shed, swimming pools, animal

shelters, carports.
26. Installation of wiring for electrical, telephone, television

systems, air conditioning or machines on the exterior of the
Unit, which protrudes through the walls or roof, with the
exception of a satellite dish. Occupants shall complete, sign
and return a notice to install, following all conditions in the
Satellite Dish Policy (available from the management
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company) and all wiring shall be concealed or painted to
match surrounding surface.

III. Architectural Guidelines

A. Alterations

1. A written request with supporting detail and diagrams for any
type of modification or additions (“Alteration(s)”) to the exterior
of each Unit installation shall be submitted to the Board of
Directors for approval prior to the installation or
commencement of construction.

2. Following written approval from the Board, it will be the
Occupant’s responsibility to secure necessary building permits
from the Summit County and Coventry Township for the
Alterations.

3. Once materials are placed on the Lot, work should begin and
continue through to completion within a reasonable time frame
and in a reasonable manner that will not detract from the
appearance or inconvenience neighbors and/or Association
service contractors or cause a disturbance.

4. In the event any damage occurs as a result of any Alterations
work, repairs must be made immediately, at the Occupant’s
expense and to the satisfaction of the Board.

5. Any Occupant constructed Alteration shall be maintained by
such Occupant and succeeding Occupants.

6. It is the responsibility of a selling Owner to
disclose to the buying Owner any and all Alterations that are
the responsibility of the Owner to maintain. The management
company may be contacted for historical file information
regarding the Unit involved.

B. Architectural Approval Procedure

1. Review of Alteration requests will be in accordance with the
following schedule:
A. Written request is submitted to the management

company by an Occupant.
B. The management company will copy and distribute all

written requests to the Board of Directors within 10
working days after receiving the written request.

C. The management company will notify the Occupant, in
writing, of approval or denial within 30 days after
receiving the written request.
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D. An Owner may request a meeting of the Board to review
the Owner’s request.

E. Six months to start enacting on an approved request
from the Board of Directors.

C. Storm Doors

1. Installation of storm doors requires the prior written approval
of the Board of Directors.

2. Door frames shall be white or green of the color of the door
and clear glass view except for framing.

3. Occupants may have the option of converting the storm door
to a screen door for warm weather use if screen inserts are a
standard part of the door.

D. Window Replacements

1. Installation of window replacements requires the prior written
approval of the Board of Directors.

2. Replacement windows shall be identical in appearance to the
existing windows. An upgrade in the quality of windows may
be approved provided that replacement windows are identical
in appearance to existing windows.

E. Garage Doors

1. Installation of garage door replacements requires the prior
written approval of the Board of Directors.

2. Garage door replacements shall be identical in appearance to
the existing garage door.

3. Garage doors shall be closed at all times except for ingress
and egress.

4. Occupants shall use their garage as their primary parking
space.

F. Exterior Lighting

1. Installation of additional exterior lighting by an Owner requires
the prior written approval of the Board of Directors.

2. An Owner shall obtain (and submit to the Board of Directors
with the request), a written approval signed by the Occupants
of the Units located on each side of such Unit.
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G. Permanent Outdoor Appliances

1. Nothing may be affixed to the exterior of a Unit without the
prior written approval of the Board of Directors. This includes
hose reels.

2. Appliances, furniture, or other fixtures are prohibited to be
permanently affixed in the patio without the prior written
approval of the Board of Directors.

3. Permanently installed barbecue grills within a patio are
permitted with the prior written approval of the Board of
Directors. Any types of barbecue grills are prohibited outside
the patio.

IV. Landscaping

A. General

1. When new grass or landscaping is planted, Occupants are
required to water those areas adjacent to their Unit.

2. Trees and shrubs are prohibited to be planted, transplanted or
removed or any changes made to any landscaping on a Lot
outside of a patio without the prior written approval of the
Board.

3. Occupants desiring to change or add landscape plantings in
the immediate areas of their Unit shall submit written
specifications and obtain written approval of the Board of
Directors prior to installation.

4. Nothing may be stored on Common Elements.
5. The following items are prohibited outside a patio or on the

lawns: any type of statue, statuette, yard or lawn ornament,
birdbath, artificial flowers, ornamental rocks or stones.

B. Shrub Beds

1. The installation of additional shrub beds, or removal of existing
shrub beds, requires the prior written approval of the Board of
Directors

2. The width of a shrub bed shall not extend beyond three (3)
feet from the exterior wall, the concrete stoop or the patio of
the Unit without the prior written approval of the Board of
Directors.

3. Shrub beds installed by an Occupant shall be covered in dark,
double ground, hard wood mulch typically used by landscape
contractors.
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4. New plantings must be consistent in height and size to
existing plantings.

5. The variety of plant material selected by an Occupant shall be
of a species that will not encroach upon or cause damage to
the Unit or Common Elements.

6. Plantings installed by an Occupant shall not, in any way, be an
obstruction to the company performing landscaping services
on the property.

7. The use of railroad ties, landscaping timbers, bricks, rocks
and/or other such items used, as shrub bed enclosure is
prohibited without the prior written approval of the Board of
Directors.

C. Seasonal Flowers

1. The height and size of flowers in planting beds adjacent to the
Unit outside of a Patio shall be consistent with the surrounding
shrub bed plantings. Examples of unacceptable flowers
include: sunflowers, climbing roses, flowering vines and
trellises.

2. Seasonal flowers must be planted far enough away from the
grass line to avoid damage from the landscaper’s automatic
trimming and edging equipment.

D. Trees

1. An Occupant desiring to plant a tree in the Common Elements
adjacent to their Unit shall obtain the written approval of the
Board of Directors as to the type, size and location prior to
installation.

2. The type of tree shall be a variety that will not encroach upon
or cause damage to the Unit or Common Elements. An
example of an unacceptable tree is a weeping willow.

3. Trees planted by an Occupant shall be planted in such a
manner so as not to create obstructions for the landscape
contractor. The Occupant around the base of the tree shall
create a tree ring in an effort to prevent damage from
landscaping equipment. The tree ring must be covered with
dark, double ground, hard wood mulch typically used by
landscape contractors.

4. When planting a tree, the Occupant shall be responsible for
damage that may occur to underground utility service
connections or lines during the time the tree is being planted
as well as for any future damage that may be caused as a
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result of growth of the tree. Occupants should call “Call
Before You Dig” (1-800-277-2600) 48 hours before digging.

V. Motor Vehicles, Parking and Traffic Control

1. Occupant vehicles shall be parked in the Unit garage. Additional
vehicles and/or overnight parking by guests may be parked in or in
front of their garage or at the end of the driveway serving the Unit. If
possible, vehicles should be parked in the garage during the winter
to facilitate reasonable snow removal from the driveways and
streets.

2. Overnight parking on the streets is prohibited so as not to obstruct
access for emergency vehicles.

3. Parking on any grassed or lawn area is prohibited.
4. Inoperable vehicles (with flat tires, expired license tags, etc.), or

vehicles which cannot be identified as belonging to an Occupant,
which are parked on a street or driveway for more than 48
consecutive hours may be towed off the property.

5. Boats, trailers, motor homes, recreational vehicles, trucks (larger
than ¾ ton pick-up), campers, travel trailers, or any vehicle with
commercial advertising shall not be parked on any street or driveway
except for the purpose of loading or unloading and preparation for a
trip during which a recreational vehicle may be parked on the Unit’s
driveway space for a period of time not to exceed twelve (12) hours.

6. Moving vans are permitted to be temporarily parked in the driveways
and/or on streets between 6:00 a.m. and 9:00 p.m., but are
prohibited to obstruct traffic.

7. The speed limit on the streets in Brighton Bay is fifteen (15) m.p.h.
8. Post lamps are maintained by the Association. If you observe a

burned out bulb, please call the management company.
9. The garage door is to be kept closed when not in use. This is for safety &

security reasons.

VI. Rubbish Removal

1. The Association’s contractor provides curbside rubbish removal
service.

2. Rubbish containers should be placed at the curb for pick-up on the
evening before normal collection. Rubbish containers after pick-up
shall be returned to the interior of the garage or Unit as soon as
reasonably possible.

3. Rubbish remaining at the curb overnight shall be enclosed in
covered containers of solid plastic, metal or heavy cardboard to
prevent the rubbish from being scattered, blown, or disturbed by
animals or birds.
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4. Rubbish containers, bags are prohibited to remain conspicuous
except on the day trash is collected. Except for pick-up periods
rubbish containers are to be kept inside the garage at all other times.

5. An Occupant shall employ their own contractor to haul away large
items of rubbish at their own expense. Large items for rubbish pick-
up shall not be placed on the curb until the scheduled pick-up date.

VII. Signs

1. Signs or advertising devices of any kind are prohibited, including but not
limited to political signs, within the property without the prior written
consent of the Board except the following:

A. Traffic control signs and
B. Security signs in the shrub bed furnished by a security

agency, one professionally prepared sign not exceeding 1
square foot in size or 2 feet in height.

C . “For Sale” and “Open House” signs as stated in Rule X.

IX. A. Complaint Procedure

1. Complaints against anyone violating the governing documents
including, without limitation, the Rules shall be made to the
management company and to the Board in writing and must
contain the signature of the individual(s) filing the complaint
(“Complainant”).

2. The management company will generally contact the
Complainant and the alleged violator after receipt of the
complaint and make a reasonable effort to resolve the
complaint.

3. If reasonable efforts to resolve the complaint are
unsuccessful, the Board will conduct a hearing and resolve the
complaint.

B. Enforcement Procedure and Assessment for Rule Violation

1. If any Owner violates the governing documents including
without limitation, the Rules in any manner, which, by the
determination of the Board, affects the rights of others or their
Property, immediate legal action shall be initiated if a
complaint cannot be resolved.

2. In the event of such violation, the following procedure will be
followed:
A, Written demand to stop the violation will be served upon

the alleged violator specifying:
i. The alleged violation;
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ii. The action required to stop the violation;
iii. The time period within which the alleged

violation shall be stopped.
iv. A statement that the Owner has a right to, and

the procedure to request, a hearing before the
Board to contest the proposed charge and/or
Enforcement Assessment.

B. To request a hearing, the Owner must mail or deliver a
written “Request for a Hearing” notice which must be
received by the Board, via the Management, not latter
than fifteenth (15th) day after receiving the notice as
required by
2 A.(above).

C. At the hearing, the Board and the alleged violator(s)
shall have the right to present any evidence. The
hearing will be held in an Executive Session and proof
of hearing, evidence of written notice to the violator to
abate the violation and intent to impose assessment
shall become part of hearing minutes. The assessment
will only be imposed by the majority vote of the
members of the Board then present at this hearing. The
Owner will then receive notice of the Board’s decision
and Enforcement Assessment imposed within thirty (30)
days of the hearing.

3. The entire cost of effectuating a legal remedy to impose
compliance, including attorney fees, shall be added to the
assessment to the responsible Owner’s account.

4. In accordance with the procedure outlined in item 2 above, an
assessment of $50.00 per occurrence may be levied by the
Board on any Occupant found in violation and may levy a
special assessment against the Occupant to collect same.

5. In addition, all costs resulting from any such violation shall be
added to the special assessment.

X. Sale and/or Leasing of a Unit

1. An Owner shall notify the management company in writing prior to
listing their Unit for sale. At the time of the sale of a Unit, an Owner
shall call the management company to make arrangement for the
maintenance fee update letter, certificate of insurance from the
buyer and payment of a transfer fee to the management company.

2. The following signs may be used in connection with the sale of a
Unit:
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A. “For Sale” signs on the interior side of the window of a Unit,
one professionally prepared sign, not in excess of 4 square
feet in area.

B. “For Sale” or “Open House” sign in front of the Unit from Noon
to 6:00 p.m. on the day of an open house, one professionally
prepared sign not in the excess of 4 square feet in area.

3. A selling Owner is responsible for providing the following information
to the Unit buyer:
A. Copies of the Declaration, Bylaws and Rule Handbook;
B. A written list of any and all Architectural Changes and

Alterations constructed by the selling or previous Occupants
which are the responsibility of the Owner to repair, maintain,
and replace.

Please contact the management company for copies, if needed.
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COLLECTION POLICY FOR BRIGHTON BAY HOMEOWNERS’
ASSOCIATION, INC.

All assessments including maintenance fees are due on the first (1st) day of the
month and are considered late if not paid within thirty (30) days of the due date.

An administrative late charge of 10% of the balance shall be incurred for any late
payment and on any unpaid balance.

Any payments made shall be applied in the following order:
1. Administrative late fees owed to the Association
2. Collection costs, attorneys’ fees incurred by the Association
3. Principal amounts owed on the account for common expenses and

Assessments.

Any past due assessments may cause a lien and foreclosure to be filed against
the owner.

Any cost, including attorneys’ fees, recording costs, title reports and/or court
costs incurred by the Association in the collection of delinquent assessments
shall be added to the amount owed by the delinquent Owner.

If any Owner (either by his or her conduct or by the conduct of any
Occupant) fails to perform any act that he/she is requested to perform by the
Declaration, the Bylaws or the, Rules, the
Association may, but shall not be obligated to, undertake such
performance or cure such violation and shall charge and collect from
said Owner the entire cost and expense, including reasonable
attorneys’ fees, of such performing or cure incurred by the Association. Any such
amount shall be deemed to be an additional assessment and shall be due and
payable immediately following notification of such charge, and the Association
may obtain a lien for said amount in the same manner and to the same extent as
if it were a lien for common expenses.
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REQUEST TO INSPECT RECORDS

Instructions: This request form must be completed by any unit owner desiring to
inspect or receive copies of any Association books of account, meeting minutes, membership
roster, or other Association documents. Inspections may be made during the normal
business hours of the principal office of the Condominium Property. The appointment should
take place after the appropriate records are made available. This would be within seven (7)
business days after the request is received. However, under certain circumstances a request
may be processed within twenty-four (24) hours.

During an inspection, the owner may designate for copying such records by use of a
removable tab, slip or post-it note on the page(s) desired. The copies will be made available
within three (3) business days of the date they are designated. Original records may not be
removed from the inspection location.

The Association requires that the unit owner provide the reason for each record
requested and the intended purpose of the request in order to protect Association and
personal confidences where necessary. It is the intent of the Association to allow inspection
of most Association documents. However, given the personal and legal nature of some
documents, the Association must place reasonable restrictions on the inspection process.
This includes a requirement that any inspection take place in the presence of an Association
representative. Inspections of the Association's records must take place during normal business
hours.

Upon written request, owners shall be provided meeting minutes at no charge. For
records other than meeting minutes, the owner shall pay for copies and for the clerical time
involved with retrieval, copying and re-filing the documents. Copying charges shall be .18 per
page, plus a handling fee of $5.00 for every fifty (50) pages copied. The actual cost of all
mailing charges will also be the unit owner's responsibility. All inspection, copying and mailing
charges will be assessed to the unit owner's account.
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This form must be completed in full, signed and dated in order to process the request.

UNIT OWNER’S NAME: ______________________________________

UNIT NUMBER: ________________________________

PHONE NUMBER(S): ____________________________________________

If the request is made through a unit owner’s agent or attorney, please attach a copy of the unit
owner’s signed authorization of the agent or attorney’s appointment.

Please list and number the Association records you wish to inspect (please be as specific as
possible):

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

For each of the records listed and numbered, please provide the reason and purpose for the
inspection request. If additional room is needed, please attach a sheet hereto:

Record Requested Reason and Purpose of Request

1. _______________ ____________________________

2. _______________ ____________________________

3. _______________ ____________________________

4. _______________ ____________________________

5. _______________ ____________________________

Preferred inspection dates and times:_______________________________________

Do you anticipate making copies of any records to be inspected? Yes [ ] No [ ]

If you prefer receipt of copies of the records listed above to an actual inspection , please check

here _____.
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Requests for mailed copies of records will be filled within two (2) weeks of receipt. The charges
listed in the instructions will be assessed to your account. If the charges are expected to exceed
$50.00 do you wish to receive a total estimate of charges before receiving the requested
documents? Yes [ ] No [ ]

I hereby agree not to use or distribute any information or documents obtained from the
inspection or copying of Association records for any reason or purpose other than in state
herein. I agree to indemnify, defend and hold the Brighton Bay HOA , its Board of Directors and
officers, and its property manager and managing agent, and their successors, heirs , and
assigns , harmless for any claim or damage made or sustained by any person arising from,
related to, or concerning my inspection or receipt of copies of Association records. I further
consent and agree that all inspection and copying charges incurred pursuant to this request, as
outlined above will be assessed to my account.

________________ ________________________
DATE UNIT OWNERS SIGNATURE
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BRIGHTON BAY ARCHITECTURAL CONTROL GUIDELINES

The Board of Directors has the right to determine the standards for changes, additions or alterations to the
limited common areas. Such changes, additions or alterations may be done only after the Board receives
reviews and approves through voting. Such proof of voting must be recorded in the meeting minutes.
Homeowners shall NOT begin any work which is approved without written approval from the management
company.

The guidelines for the ACC are but not limited to the following:

1. Prior approval must be obtained. Homeowner must submit the Limited Area Change request
form to the management company prior to the next scheduled Board meeting. All information
all the form must be completed. Each request must be on a separate form.

2. Request must be approved by majority vote of the Board and the vote must be recorded in the
meeting minutes. If the vote is taken by email a copy of the email must be attached to the
meeting minutes.

3. No changes to an approved request shall be made unless presented to the Board of Directors
in writing.

4. The homeowner will become completely responsible for the maintenance of any changes,
additions or alterations to the limited common area and shall inform any potential buyer of this
maintenance obligation.

5. If the homeowner fails at any time to properly maintain any changes, additions or alterations to
the limited common area the association upon proper notice given to the home owner shall
have the ability to revoke the approval and (a) charge the homeowner for the maintenance or
(b) return the area to its original condition and charge the homeowner accordingly.

6. All contractors hired by the homeowner must be approved by the Board and must be fully
insured and copies of such must be supplied to the management company prior to the start of
any work.

7. The homeowner or his contractor will be responsible for all permits required for the work
including calling O.U.P.S prior to the start of any work.

8. Any changes, additions or alternations made without Board approval maybe subject to removal
at the homeowners’ cost.

Form created 9/25/09
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Brighton Bay - Limited Common Area Change Request Form
Brighton Bay HOA

Date of Request: __________________

Requesting Owner: __________________________________________ Unit # _____

Natures of Request (please attach written description including types of material to be used / drawing of requested
changes and or attach brochures describing product): IF YOU NEED MORE SPACE PLACE ATTACH TO THIS
FORM

Timetable for Work to be done: __________________________

Who will be doing the work? _______________________________ Copies of worker’s comp and liability
insurance must be attached naming Brighton Bay as additional insured.

Did you contact O.U.P.S (800-362-2764)? _________ Did you apply for permit? __________ (copy must be
supplied upon approval)

Additional notes:
______________________________________________________________________________________
_____________________________________________________________________________________________

_______________________________________________________________________________

The Brighton Bay Board minutes of __________________ reflect the following action:

________ APPROVED as presented

________ APPROVED WITH CHANGES AS NOTED

________ Request returned to requestor for further modifications and/or information

________ NOT APPROVED

BRIGHTON BAY BOARD Signatures: __________________________ Date: _____

_________________________ Date: ______

Note: Remember to keep a copy of this form in the Unit file.

Form Effective 9/25/09 Original to Unit # file / Copy to Requestor
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RESIDENT CONCERN FORM

Dear Resident:

Please use the Resident Concern Form to communicate to the Management Company concerns that you may have
regarding issues with contractors and/or rule violations. You may return this form with your monthly payment. Your
concerns must be made in writing and signed or via email for action to occur. This will also assist in documentation
of issues of services provided for Brighton Bay HOA.

Thank you for making Brighton Bay an outstanding community.

Please include all pertinent information

Normandy Park Concern Form 2011

Name: ________________________________ Address: ________________________ Telephone: ___________________

Alternative Phone: ________________________ Email Address: _____________________________

Description: __________________________________________________________________________________________

____________________________________________________________________________________________________

_____________________________________________________________________________________________________

____________________________________________________________________________________________________

_____________________________________________________________________________________________________

____________________________________________________________________________________________________

_____________________________________________________________________________________________________

____________________________________________________________________________________________________


